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Introduction 
The how to “Save & Continue and Save & Exit” Quick Reference Guide is designed to provide the minimum 
steps necessary in understanding when and how to save your work properly during Bid Solicitations in 
Buy4Michigan. 

Steps 
 
Step 1: 
 
The majority of screens while 
creating Bid solicitations will have a 
Save & Continue and Save & Exit 
button. 
 

a.) Clicking the Save & Continue 
button saves your work and 
stays on the same page. 
 

b.) Clicking the Save & Exit 
button saves your work and 
moves to the next page. 
 

 
 
 
 

 

 
 

 
 


